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WASHOE COUNTY SCHOOL DISTRICT 
CHILDREN IN TRANSITION 
Mission Statement

The mission of the WCSD CIT Program is to provide children who are experiencing homelessness or foster care the opportunities to achieve the same high-quality academic standards expected of all children by eliminating barriers to their education.

Children in Transition
In response to the goals and objectives of the McKinney-Vento Education for Homeless Children and Youth Act and the Every Students Succeeds Act, the WCSD goals and objectives for children in transition are:
· To have district personnel aware of children experiencing homelessness and their needs;
· To collaborate with agencies to locate children and youth experiencing homelessness; 
· To facilitate school enrollment, transportation, nutrition and health services; 
· To coordinate services to meet the special needs of children experiencing homelessness;
· To implement strategies that encourages socialization and success within a caring school environment.

Definition of Homeless

Based on the McKinney-Vento Act, the term “homeless individual” includes:

· An individual who lacks a fixed, regular, adequate (with electricity and plumbing) nighttime residence;


· An individual who has primary nighttime residence in a supervised, publicly or privately operated shelter for temporary accommodations (including welfare hotels, congregate shelters, and transitional housing for the mentally ill);

· An individual who sleeps in a public or private place not designated for, or ordinarily used as a regular sleeping accommodation for human beings (e.g. cars, parks, motels);
· Children living with a parent in a domestic violence shelter;

· An individual who is, out of necessity, living with relatives or friends due to lack of housing;
· Run-away children (under 18 years of age) and children and youths who have been abandoned or forced out of the home by parents or other caretakers, or such youth (between 18 and 20 years of age) who may still be eligible for educational services who:
· Temporarily reside in shelters awaiting assistance from social services agencies,
· Live alone on the street or move from place to place between family members, friends, or acquaintances;
· Children of migrant families who lack adequate housing.








Federal, State and District Compliance

The district’s Intervention Department will:

· Monitor documents and procedures for compliance with Federal, State and District requirements and guidelines;

· Develop the district program goals, objectives, and procedures and act as liaison with the state coordinator for children experiencing homelessness;

· Designate a district homeless Liaison(s) to work with school site Children in Transition Advocates in order to ease barriers to school enrollment and promote school success for children in transition within the schools.


Every district school will:
· Designate a Children in Transition Advocate who will collaborate with the district Homeless Liaison(s) and school site personnel to implement the Plan for Serving Children in Transition (experiencing homelessness) at each school.

Student Information on Infinite Campus

The CIT Advocate at each school site will confirm all eligible students and coordinate with the CIT Liaison to input homeless status on the district’s system under ‘homeless tab’.  
· Create mass queries for the CIT program. One query will remove the CIT designation from students that have an expired date.  A second query will list all currently flagged CIT students and show their expiration date.

· Provide the CIT Liaison(s), Title I Department and Nutrition Services Department any necessary reports as requested to facilitate department auditing, achievement data results, etc.

School Enrollment Policies 

Schools must comply with the following procedures for enrolling children in transition without delay.
· A permanent address, birth certificate, immunization documentation, and previous school records may not be readily available for children experiencing homelessness that are new to the district. 

· By definition, homeless individuals lack a permanent address.  A permanent address is not required for school enrollment. 


· If no address exists use school address, i.e., living in an automobile. It is important to try to secure the name of an emergency contact or a phone number and/or address/location where they can be reached in case of an emergency.

· Children experiencing homelessness enroll in the school that is within the zone of attendance where the child is actually living/ staying.
· LEAs must either continue the child/youth’s education in the school of origin or enroll the child/youth in school in any public school that non homeless students who live in the attendance area where the child/youth is actually living are eligible to attend...(McKinney-Vento Act, Sec.722 (g) (3)

· Children experiencing homelessness can remain at the school of origin for the duration of their homeless situation, even if the child’s homelessness extends over multiple school years. 
· The school of origin is the school that a child or youth attended when permanently housed, or 
the school in which the child or youth was last enrolled, including a preschool. (McKinney-Vento Act Section 722(g)(3)(I)(i)). 
· When a child or youth completes the final grade level served by the school of origin, the school of origin includes the designated receiving school at the next grade level for all feeder schools (such as when an elementary school feeds into a middle school). (McKinney-Vento Act Section 722(g)(3)(I)(ii)).
· To ensure this stability, LEAs must make school placement determinations on the basis of the “best interest” of the homeless child or youth based on student centered factors. (McKinney-Vento Act Section 722(g)(3)(B)). Using this standard, an LEA must-

(a) Continue the child’s or youth’s education in the school of origin for the duration of homelessness when a family becomes homeless between academic years or during an academic year; and for the remainder of the academic year even if the child or youth becomes permanently housed during an academic year; or 
(b) Enroll the child or youth in any public school that non-homeless students who live in the attendance area in which the child or youth is actually living are eligible to attend.
· Children experiencing Homelessness have the right to enroll immediately, even if they do not have required documents, such as immunization records, medical records, proof of residency, guardianship/ caregiver documents. Uniform or dress code requirements should not delay enrollment for a student experiencing homelessness. The term “enroll” includes attending classes and participating fully in all school activities (McKinney-Vento Act Sec.722 (g) (3).  Contact district Homeless Liaison Office for more information as needed.

· Schools will enroll an unaccompanied student experiencing homelessness immediately. Unaccompanied youth receive their own direct rights under the McKinney-Vento Act, the law makes this clear in a number of places:
"(iv) in the case of an unaccompanied youth, ensure that the local educational agency liaison designated under paragraph (1)(J)(ii) assists in placement or enrollment decisions under this subparagraph, gives priority to the views of such unaccompanied youth, and provides notice to such youth of the right to appeal under subparagraph (E).”  42 USC 11432(g)(3)(B)(iv)

Regarding enrollment disputes:

· "(iv) in the case of an unaccompanied youth, the liaison shall ensure that the youth is immediately enrolled in the school in which the youth seeks enrollment pending resolution of such dispute.”  42 USC 11432(g)(3)(E)(iv) 
Schools should develop sensitivity toward the needs of the children. Please notify district Homeless Liaison Office if any assistance is needed.

· The schools must immediately assist in obtaining the birth certificate. Contact district Homeless Liaison Office and email and collaborate with designed CIT Liaison to obtain birth certificates.
· Certified copies of birth certificates are found at the Vital Records Department of the Washoe County Health Department.  The Department can supply addresses of out-of-state offices of vital records. Schools will assist families with securing this information and with referrals;

· Acceptance of any alternative identification document DOES NOT PRECLUDE the need for a birth certificate or abstract of birth or other qualifying document, i.e., driver’s license with picture, valid passport, legal documents with student’s legal name and birth date (grades Prek-12).
· The school office staff/registering employee should process registration forms so the child experiencing homelessness can attend school immediately.
· The school secretary/registering employee must enroll the student and notify the Principal, the School Site Advocate, the counselor, nurse and teacher(s) when a homeless child is admitted to school.

· The Children in Transition Enrollment form is to be completed, verified, and signed by the school site Advocate and then sent to the Homeless Liaison.
· The school nurse and/or the WCSD Health Services should be notified by the school office staff/ registering employee and school site Advocate when a student experiencing homelessness is enrolled without proper or complete immunization records.
· The school should assist with the acquisition of the immunization records. Every effort should be made to reduce duplication of health services. Dates for immunizations and boosters should be diligently sought and made available to schools in a timely manner.


· The school nurse should be notified of any student experiencing homelessness with special health care needs.


· In addition, the CIT advocate at the school, nurse, and/or the WCSD Health Services should track all students experiencing homelessness to help alleviate enrollment barriers due to a lack of immunization records, medical records and concerns about communicable diseases, and to ensure that needed health services are provided but not duplicated.


Transportation to School of Origin (Pre-K Through 12th)
A student experiencing homelessness who has moved from one attendance zone to another may continue to attend his/her school of origin for the duration of homelessness, if it is their best interest, even if the child’s homelessness extends over multiple school years. 
· Once identified homeless, status continues for the student for the remainder of the school year even if permanent housing is secured.
· If a child or youth becomes permanently housed during the academic year, he or she is entitled to stay in the school of origin for the remainder of the academic year.

· The school site Advocate is to contact the Homeless transportation Liaison and email a completed  typed CIT transportation form to the Liaison who will coordinate with the transportation department to secure transportation accommodations.
· The transportation department will utilize regular and special education buses to transport students experiencing homelessness to their school of origin to the extent feasible and if in the best interest of the child.

The Children in Transition vans will be used to transport students on a limited basis until the transportation department is able to arrange a bus route for the students experiencing homelessness. 

· The school site Advocate and all necessary school personnel should be notified by the school office staff/registering employee when a student experiencing homelessness is enrolled in order to:
· Develop staff awareness and sensitivity to the unique needs of students experiencing homelessness.


· Hold a meetings to include parents/guardians, the principal, the teacher, the site Advocate, and the counselor to discuss the student’s living conditions and those effects on the child’s ability to be successful at school. The school can then identify and coordinate resources needed for the child in a timely manner.
Identification and Withdrawal Responsibilities

A CIT Enrollment Form has been developed to identify each student’s status. The school CIT Advocate will ensure the best interest of the student. The following is a list of school tracking responsibilities to be shared:
· District Homeless Liaison(s) made efforts to inform if a student experiencing homelessness has transferred within the district more than two times within a school year.

· When a student experiencing homelessness is chronically absent for unknown reasons, make a dedicated effort to contact the family, shelter manager or district homeless office and Intervention Department.

· If known at the time of withdrawal, call the new school to advise of the transfer in progress and when to expect the new student;

Nutrition Services
Students experiencing homelessness are eligible to receive free school meals (Pre-K Through 12th).
The Children in Transition enrollment form is part of each school’s registration packet. An individual form must be completed for every eligible student experiencing homelessness each year.
Once the enrolling student is identified, the Children in Transition enrollment form must be completed by the family or school.


· Secretary /Registrar gives CIT Form to CIT Advocate for verification.

· CIT Advocate verifies homeless status and signs the form.   
· The completed CIT form is then sent to the Homeless Liaison at the CIT office and a copy is provided to the Cafeteria Manager.

· The CIT office will then upload the student information into Infinite Campus and identify the student as experiencing homelessness.

· The homeless liaison will export the information to Nutrition Services.
· Provide families experiencing homelessness with information about the evening hot meal program, Kid’s Café, that is available in many schools and areas

Parent Involvement

· School Advocate has the responsibility to inform the parents of homeless children about their rights.

· Reach out to parents/guardians of homeless children to encourage participation in special programs and parent involvement activities that are offered.

· Reach out to parents of students to encourage their support in the academic achievement of their children;

· Provide full opportunities, including materials, for students experiencing homelessness children to participate in all parent /child programs offered by the school;

· Provide full opportunities for parent participation in all adult activities offered by the school.

· To the extent feasible, assist with reasonable expenses associated with parent involvement activities to enable parent participation in school activities and parent-teacher conferences.

Educational Assessment, Opportunities and Special Services

· Depending on previous educational history and documentation, administer a basic educational screening within a timely manner;

· If needed, notify student support services to expedite the administration of additional assessments for  the homeless  student;

· Students experiencing homelessness should have the same opportunities as other students to participate in all field trips and other school activities as well as summer/intersession programs;

· Funding may be available through the McKinney-Vento grant for Children in Transition for tutoring, basic needs, school supplies and other needs;

· Teachers at school sites may communicate school supply needs and other concerns regarding students experiencing homelessness to their administrator and school CIT Advocate.

Communication and Collaboration

The District’s Intervention Department and the district’s homeless liaison(s) will:

· Conduct annual training which includes strategies to sensitize school personnel to the special needs of students experiencing homelessness. 

· Update advocates on program changes.  

· Distribute information on the homeless, including information about local services for families experiencing homelessness;

· Resolve any disputes regarding school placement of children in transition, by using the established dispute resolution procedure.

· Provide the state’s homeless coordinator with data on district homeless children;

· Provide outreach to shelters and social service agencies on educational issues related to the children experiencing homelessness.


To assist schools with the procedures listed above, the District’s Liaison(s) will provide each Advocate with a Children in Transition binder containing information to eliminate barriers for homeless students’ education. Also, the liaison(s) will visit shelters and maintain communication with personnel from homeless locations in order to identify, enroll, and maintain regular school attendance of children experiencing homelessness. All school personnel who interact with students experiencing homelessness or who have responsibilities for services appropriate to the needs of homeless children will:

· Coordinate and collaborate with community agencies providing basic nutritional, health and social services to children and their families;

· Work as advocates on behalf of students experiencing homelessness and youth in Washoe County School District to make a free and appropriate public education a reality for all homeless children.











Revised 09/22
2

